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My presentation is on: ________________(date)
Oral Presentations
Objective:  To develop and deliver a formal, illustrated, polished presentation that informs your peers about the area of environmental studies that you are researching for your area research report while demonstrating effective communication skills.
Purposes of Assignment:
1.  To improve your formal oral presentation skills.
2.  To practice using visual aids effectively.

3.  To inform your classmates about other areas of environmental studies they may know little about.

The assignment:

Prepare a 5-6 minute polished presentation that uses at least one visual aid to describe key points about the area of environmental studies that you are researching.  Content of the presentation is up to you.  

Grading and Peer Review:
1.  As peers, you will give and receive feedback the day of the presentations.  In particular, you will evaluate poise, preparedness, and information conveyed.  You will say what you liked about a presentation and what could use some more work.
2.  You will similarly be graded by me on poise, clarity & content of information conveyed, preparedness, use of visual aids, timing, use of language, and overall impact.
Tips:
1.  Practice – more than once, in front of a mirror and/or friends.  (Remember those friends who were so eager to be in your focus group and tell you honestly what they thought of you?)
2.  Time yourself when you practice.  During your talk, I will hold up signs giving you 3 minute, 1 minute and 30 sec warnings.  If you know where you should be in your talk at each of those times, you won’t be flustered and can adjust as needed.

3.  Pay attention to your ending.  Conclude your talk – don’t just stop talking.  A good way to conclude is to return to your introductory remarks. (Did you say what you would cover by the end?  Did you pose a puzzle or promise to answer a question? You could remind the audience and summarize the answer.)  Another way to conclude is to give a take home message or to finish with evaluatory comments.

FAQs:
1.  Aack!  What do I focus on?  In 5 minutes, you obviously cannot cover everything in your area research report.  You will have to make choices.  You may choose to highlight issues of general importance or you might describe findings or cases of greatest interest to you.  If you were sitting in the audience of your peers, what would you like to hear about?   Just remember --that this is not an opportunity for informal sharing.  It is formal presentation.
2.  What do you mean by “poise”?   In this case, poise refers to aspects of your appearance and delivery that affect the effectiveness of your communication.  Poise includes apparent confidence, dress, voice, pace, eye contact, body movements, etc. that contribute to the polish of your presentation.

3.  Aack!  Do I have to dress up?  You should dress in a way that contributes to the effectiveness of your communication.  Dressing up a little often contributes to poise and formality – both valued in this assignment.  (That said, I had a boss who would testify in Congress in a grey, hooded sweatshirt.  She, however, had exceptional poise and charisma no matter what she wore, – and her down home dress fit her role as a grassroots, rural community activist.)  Dressing for success means paying attention to your appearance and dressing appropriately – not always dressing up.  What do people in the area of your research report wear when they dress for a formal presentation?
4.  What do you mean by visual aids?  Posters, props, PowerPoint, overheads, chalkboard, maps, photos, artwork, handouts and slides – to name a few.  There is an overhead projector and slide projector in class.  If you want a PowerPoint projector, give me plenty of lead time to scare one up.  Bring your own tape if you need to post something.  Visual aids should be integrated into your presentation and help illustrate key points.  Make sure you include your use of visuals when you time your practice run-throughs.  
5.  What do you mean by “use of language”?   Appropriate tone, avoidance of slang, and clear delivery are all aspects of your use of language that contribute to effective communication.
6.  What if I’m sick that day?  Take Vitamin C.  Get lots of sleep.  Don’t get sick.  Relax.  Stress suppresses the immune system.  We are a friendly audience.  We genuinely want to hear what you have to say.  We want you to do well, and even if you don’t do as well as you’d like on this assignment, we will still like you.
