








EmplID XX
Date

Faculty member’s name

Office address

University of Vermont

Dear (Faculty member):

I am writing to provide you with information about your salary for FY XX. Provisions outlined in Article 18, Salary of the Agreement between the University of Vermont and United Academics, provide the basis for salary actions for represented faculty in the coming year.

Use this paragraph if no increase due to lack of funding available:

There are inadequate resources available in your funding source(s) to provide any salary increases for this fiscal year. Given the relevant factors of your appointment, your X-month, X.XX FTE salary for FY XX has been established at $ XX,XXX.XX.

Use this paragraph for any increase:

Given the relevant factors of your appointment, your X-month, X.XX FTE salary for FY XX will be $ XX,XXX.XX. Your ending FY XX salary of $XX,XXX.XX will be adjusted by the following components:

Note: Include in each letter only those items that apply to the specific faculty member. Please delete the items that do not apply.
Article 18.2.c – X.XX %

$

Promotion 




$

Other Adjustment 
$ Information about pre-approved Article 18.6 salary adjustments, grievance settlement monies, or other misc. salary adjustments should be noted here.
Please carefully review your Paychecks on-line through PeopleSoft self-service to ensure that your salary is correct based upon the annual salary indicated above. You may log onto PeopleSoft at https://www.uvm.edu/~erp/portal/.  If there are discrepancies, please contact (name of Bus Manager, or chair, as appropriate). 
I have appreciated working with you this year.

Sincerely,


Dean/Director XX XX

Cc:
Payroll/Human Resources File 

Academic Record File


Department Chair
